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NO/IHKHA
OTBETCTBEHHOIO 3a OpraHmM3ayunio o6pa60TaV1 NeEPCOHa/IbHbIX AaHHbIX

1. O6wmne NoNoXeHUSA

1.1. HacToAwasa SO/MKHOCTHasA MHCTPYKUna (fanee - IHCTpyKuma) onpegenset
OTBETCTBEHHOCTb, MpaBa U 06A3aHHOCTW OTBETCTBEHHOrO 3a OpraHusauuio 06paboTKu
NepcoHaNIbHbIX fAaHHbIX (ganee - OTBETCTBEHHOr0) B MYHUUMNASIbHOM AOLUKO/IbHOM
o6Lieobpa3oBaTesibHOM yupexaeHun «[etckmid cag Ne 38 LleHTpanbHOro paioHa
Bonrorpaga» (ganee - MOY [O\c Ne 38).

1.2 HacToswas nHCTpyKuus paspabotaHa B COOTBETCTBMM CO CTaTbAMM
18.1, 22, 22.1 n 24 ®epepansHoOro 3akoHa ot 27 unwong 2006 r. Ne 152-93 «O
NnepcoHasibHbIX AaHHbIX» U C NYHKTOM 1 «[lepeyHs Mep, HanpaB/eHHbIX Ha 0becrneyeHne
BbINONHEHUS  00A3aHHOCTEN,  MpPefyCMOTPeHHbIX  PegepasbHbIM  3aKOHOM  «O
MepcoHasIbHbIX [aHHbIX» W MPUHATBIMW B COOTBETCTBUM C HUM HOPMATUBHbLIMU
npaBoOBbLIMW  akTamu, oneparopamu,  ABAAOWWUMUCA  FOCYLapCTBEHHbIMU WU
MYHULMUNAbHBIMW OpraHaMmn», YTBEPXAEeHHbIX NocTaHoBeHeM [paBuTenscTea PO oT
21 mapta 2012 r. Ne 211.

1.3. OTBeTCTBEHHbII Ha3HayaeTcs Ha [O/MHKHOCTb W3 4ucna LWTaTHbIX
cotpygHmkoB MOY [\c Ne 38 npuka3om 3aBefytoLLero.

14. To Bonpocam 06pabOTKM U  3aWWTbI  MEPCOHANIbHbIX  AaHHbIX
OTBETCTBEHHbIV NOAYNHAETCA HENOCPELCTBEHHO 3aBEAYHOLLEMY.

15. Ha Bpema otcyTcTBua OTBETCTBEHHOro (OTnycK, 060/1e3Hb, Np.) ero
0053aHHOCTM WCMONHAET NNLO, Ha3HA4YeHHOe B YCTAHOB/IEHHOM TMOPSALKe, KOTOPOe
npuobpeTaeT COOTBETCTBYHLLME MpaBa M HeECeT OTBETCTBEHHOCTb 3a Haf/exkallee
NCMOSTHEHUE BO3/I0XKEHHbIX HA HEro 0683aHHOCTEN.

16. OTBETCTBEHHbIi B CBOel paboTe pPYKOBOACTBYETCS  HAaCTOALLEN
NHcTpyKkumen, TlonoxeHnem 0 3awuTe, XpaHeHuu, 06paboTKM U nepegaye
MePCOHA/bHbLIX AAaHHbIX PabOTHWKOB, APYrMMW pPernameHTUPYLWUMN AOKYMEHTaMu
MOY [A\c Ne 38, pyKOBOAAWMMW W HOPMATUBHbLIMU [OKYMEHTaMW pPerynsatopos
Poccuiickoin ®egepauun B 06nactm  obecnevyeHnss 6e30MacHOCTM  NEePCOHaNIbHbIX
[aHHbIX.

2. 0O/MKHOCTHble 0653aHHOCTH

OTBETCTBEHHbIN JOMIKEH:

2.1. Cobnwogatb TpeG-OBaHI/Iﬂ 3aKoHopdaTenbcTBa Poccuitickoin depepaumy o
MePCOHaNbHbIX AaHHbIX, B TOM 4ucfie TpebOBaHUI K 3aliMTe MePCOHasIbHbIX AaHHbIX,
MpaBun 06paboTKN MepCcoHasbHbIX AaHHbIX U APYTUX HOPMATUBHbLIX AOKYMEHTOB MOY
[A\c Ne 38 B 061acTv 06pabOTKM U 3aLLUUTBI NEePCOHANIbHBIX AaHHbIX.

2.2. JoBognTb [0 cBefeHus coTpygHukoB MOY [\c Ne 38 nonoxeHus
3aKoHogaTenscTBa Poccuiickoi ®defepaummn 0 NepcoHabHbIX AaHHbIX, MpaBun
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06paboTKM MepCoHaNbHbIX AaHHBLIX U APYTUX HOPMATUBHbLIX LOKYMEHTOB MOY [l ¢ \s
38 o Bonpocam 06paboTKN 1 TpeboBaHWI K 3aLinTe NEPCOHANIbHbIX AaHHBIX.

2.3. TMpoBOAUTb WHCTPYKTXW W 3aHATUSA MO M3Y4YEHUIO MpPaBOBOWA 6asbl Mo
3aWmnTe nepcoHasbHbIX AaHHbIX € cOTpyaHUKamn MOY [O\c Ne 38, umerowmmu 4OCTyn K
NMepCOHaNbHbIM  faHHbIM, W BeCTU JKypHan MpOBELEHUS  WHCTPYKTaXen no
MHHOPMaLMOHHON 6e30NacHOCTU.

2.4. OkasblBaTb KOHCY/NbTALMOHHYIO MOMOLb COTPYAHWKAM MO NPUMEHEHUI0
CPEeACTB 3aMTbl NEPCOHaNbHbIX AaHHbIX.

2.5.  OcyuwectBnatb  KOHTponib  cobnogeHns B MOY O\¢ Ne 38
3aKoHogaTenscTBa Poccuiticko ®efepaumvt 0 NepcoOHasbHbIX AaHHbIX, B TOM 4uche
Tpeb0oBaHWA K 3aljuTe NepCcoHaNIbHbIX AaHHbIX, U paBun 06paboTKM NepcoHasIbHbIX
[aHHbIX cornacHo [1paBunaMm OCYLLECTB/IEHUA BHYTPEHHEro KOHTPO/A COOTBETCTBUA
06paboTKM MepcoHasbHbIX AaHHbIX TPEO0BaAHMAM K 3aLLUUTE MePCOHANIbHBIX AaHHbIX

2.6. [lpoBoAuTb perynapHble BHYTPEHHME TMpPOBepKu, cornacHo [lnaHy
BHYTPEHHMX MPOBEPOK KOHTPOMSA COOTBETCTBUS 06pPabOTKM NEpCOHasIbHbIX [AaHHbIX
TpeboBaHMAM K 3aLiuTe NepcoHasibHbIX faHHbIX.

2.7.  Y4acTBoBaTb B npoBeaeHnn paccnefoBaHui C/yyaeB
HeCaHKLMOHMPOBAHHOIO A0CTyMa K MNepCcoHalbHbIM [aHHbIM U APYTUX HapyLeHWN
MpaBun 06paboTKN NepCoHaNbHbIX JAHHbIX.

2.8. CoctaBndaTb U npefgnaratb Ha yTBepxaeHue 3asesytouiemy MOY [\c Ne 38
nepeyeHb UL, M 06bEMA UX NONHOMOUNIA, KOTOPbIM pa3peLleH AOCTYN K NepcoOHaIbHbIM
[aHHbIM.

2.9. He gonyckatb K paboTe ¢ NepCoOHa/IbHbIMW JaHHbIMU AL, He 06/1ajatoLLmX
[N5 3TOr0 COOTBETCTBYIOLLMMU NpaBamu.

2.10. OcyuwecTBnaTb permcTpauuio  obpallleHuid 1 3anpocoB  CyObLEKTOB
MEePCOHaNbHbLIX [aHHbIX WAW UX npefcTaBuTeneid B XKypHane Yy4yéta obpalieHuin
CYOBbEKTOB MEepPCOHasIbHbIX AAHHbIX O BbIMOMHEHWM WX 3aKOHHBIX NpaB Mnpu 06paboTke
NepcoHasibHbIX AaHHbIX O BbIMOHEHUN X 3aKOHHbIX Npas.

2.11. OcywecTBATb MeTOAMYECKOE PYKOBOACTBO PpaboToOi afMWHMUCTPATOPOB
6e30nNacHOCTN M afMUHUCTPATOPOB UH(OPMALMOHHbLIX CUCTEM MEPCOHA/IbHbIX JaHHbIX B
06/1aCTV 3aLLMTbI NepCOHaNbHbIX JaHHBbIX.

3. MpaBa

OTBETCTBEHHbI MMEET MpaBo.

3.1. TpeboBaTb oOT coTpygHukoB MOY O\¢c Ne 38 cobniogeHus
3aKoHopdaTenscTBa Poccuitickoin depepauum 0 MePCOHaNbHbIX AaHHbLIX, B TOM u4uche
TpeboBaHWIA K 3aliuTe MNEepCcoHa/bHbIX [aHHbIX, [MpaBun 06paboTKM MNepCoHaNbHbIX
[aHHbIX U ApYrnx HOPMaTMBHbIX AOKYMeHTOB MOY [\c Ne 38 B obnacTn 06paboTku u
3alNTbl NEPCOHANbHbIX JaHHbIX.

3.2. 3anpewatb coTpygHukam MOY [O\¢ Ne 38 poctyn K MepcoHalbHbIM
[aHHbIM C Lefblo MpefoTBpalleHnss HeCaHKUMOHUPOBAHHOIO [OCTyna K OXpaHsemoi
NH(OopMaLnn.



3.3. [llpoBoanTb paccnefoBaHue Nno cny4vyasaM HeCaHKLMOHMPOBaHHOIO AocCTyna
K MEepCOHa/IbHbIM  [aHHbIM W APYTMM CAyYasam HapyLleHWs pexuma 06paboTku
MepPCOHaNbHbIX AaHHbIX.

3.4. BHOCUTb NPeAsIoKeHUs N0 NPUMEHEHUIO AUCLMNINHAPHBLIX B3bICKaHWUI K
cotpygHukam MOY [O\¢ Ne 38, Hapywwuswum TpeboBaHusa [Mpasun 06paboTKu
MEePCOHANIbHbIX AAHHbIX U APYrUX HOPMATUBHbLIX LOKYMEHTOB B 06/11aCTM 06paboTKM U
3alNTbl NepCoHaNIbHbIX AaHHbIX.

3.5.  3HaKOMMUTLCA C MPOEKTHLIMW PELLEHUAMWN PYKOBOACTBA, KacatoLlwMuncs ero
[eaTenbHOCTU.

3.6. BHOCUTb npefoXeHWUs MO COBEPLUEHCTBOBAaHMIO paboTbl, CBA3AHHON C
NpesyCMOTPEHHbIMW HACTOSLLEN MHCTPYKLUMEN 0643aHHOCTSAMM.

3.7.  3anpawwueatb MYHO UM 4Yepe3 3asegytowero MOY [O\¢c Ne 38
NH(OPMALMIO M [LOKYMEHTbl, HE0OXOA4UMble A/ BbINOSHEHUSA CBOUX LO/HKHOCTHBIX
0653aHHOCTE.

4, OTBETCTBEHHOCTb

OTBETCTBEHHbIA 3a OpraHM3auuio 06paboTKM MepPCOHaNbHbIX AaHHbIX HeceT
OTBETCTBEHHOCTb:

4.1. 3a HeHagnexatlee WCMONHEHWE WAN HEMCNOJIHEHWE CBOUX AO/HOCTHbIX
06513aHHOCTeA,  MpPeAyCMOTPEHHbIX  HACTOSILEA  MHCTPYKUMel, B  npefenax,
onpefeneHHbIX AeCTBYOWMM TPYAOBbIM 3aKOHOAATENLCTBOM Poccuiickon deaepaumm.

4.2. 3a npaBOHapyLUEHMS, COBEPLUEHHbIE B MPOLECCEe OCYLLECTBNEHNS CBOEMN
[eATeNnbHOCTW, B Mpefenax, OMNpPeAeNneHHbIX [AeWCTBYHOLWUM  aAMUHUCTPATUBHbIM,
Yro/I0BHbIM M FpaXkAaHCKMM 3aKOHOAaTeNIbCTBOM Poccuitickoin defepaymm.

4.3. 3a NpuyYMHEeHMe MaTtepuasibHOro yuiepba - B npepenax, OnpeaeneHHbIX
[JEeNCTBYHOLWMM  TPYAOBbIM M TPaXKAAHCKMM  3aKOHOAATeNIbCTBOM  POCCMICKOWA
depepaumn.

5. Mopsagok nepecmMoTpa A0/IXKHOCTHON MHCTPYKLUK

5.1. HacTtoswaa VIHCTPYyKLMA nepecMaTpuBaeTcsa, U3MeHAeTCa U LOMOJHAeTCA
Mo Mepe HEOBXOAMM:CTU. HO He peXke O4HOro pasa B NAThb JIEeT.

52. C npukasoM O BHECEHUN W3MEHEHUI (AOMOMHEHWIA) B HACTOALLYHO
VHCTPYKUMIO 3HALLTATCA MOJ pacnucky Bce coTpyaHukn MOY [O\c Ne 38, Ha KOTOpbIX
pacnpocTpaHaeTCcs enCTBUe 3TON NHCTPYKLUMK.



